
Quick guide of setting up a Canvas Course Page 
 

If you are new to Canvas, the easiest way to learn it is to work on a 
template. In this tutorial, I would like to show you how to import  the Math 
175 Canvas Page made by ​Sarah Eichhorn​ to create a template Canvas 
Course page for you. 
 
A Canvas sandbox is basically a course shell that students do not have 
access to. You can use it to try out different features of Canvas.  
 

10 Steps to create a template in Canvas. 
 
Step 1: Download the file “Math 175.imscc” from 
 
http://oort.math.uci.edu/~zhiqinlu/misc/ 
 

 
 
Step 2: Go to 

http://oort.math.uci.edu/~zhiqinlu/misc/


 
https://grandcentral.eee.uci.edu/classes 
 
Login in using your credentials. 
 
 
Step 3: Click “My Sandbox” (See screenshot below) 

 
 
Step 4: Click “+Create Sandbox” (See screenshot below) 
 
 

 
 

https://grandcentral.eee.uci.edu/classes


Step 5: Name your Sandbox and click “Create Sandbox” (See 
screenshot below) 
 
You can have as many sandboxes as you like.  
 
 

 
 
Step 6: After the sandbox is created, click “View in Canvas” (See 
screenshot below) 
 

 
 
Step 7: You would see the screen like below. Click “Settings”​ ​on the 
lower left 



 
Step 8: Click “Import Course Content” at the right  (See screenshot 
below) 
 
 



 
 
 
 
Step 9: Choose the setting similar to the below screenshot 
 



 
Step 10: Once this is done, you can click “Modules” in the left, and 
see the following. This would be the template of your Canvas Course 
Page. Enjoy! 



 
 
 
 

What is next? 
After you modify the template, you can copy the contents to your canvas course 
webpage. What you need to do now are 
 

1. Goto ​https://grandcentral.eee.uci.edu/classes/Spring-2020​ to request Canvas 
Couse Space. It takes up to 1 hour for the request to be approved, and one it is 
approved, you would receive an email. 

2. Once the course space is assigned, go to Canvas, cliick “courses” in the left. You 
should see the list of courses. ​Tip:​ ​Rename your courses in the “settings”. For 
example, “Math 162A Lec A: Introduction to Diff. Geom (45190) should be 

https://grandcentral.eee.uci.edu/classes/Spring-2020


renamed “2019 Winter Math 162A”, because course code “45190” is the same 
each year.  (See below Screenshot for details) 

 
 

 

 
 
 

3. Click “Settings” in the left, then click “Important Course Content” in the right. 
 



 
 
 

4. Copy the course from the Sandbox as shown below. There is an option “Adjust 
events and due dates”, but I have never used it before. (See below) 

 
 



 


